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Reporting Warrants, Checks, and Other
Cash-Based Transactions Objectives

* Learn to run the ZWARR_DETAIL, Check
Register, and Check Information report.

» Learn tips for selection and variants.

AASIS Support Center
February, 2003
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ZWARR_DETAIL

This Is a warrant detall report, much like a
disbursement journal. It includes warrants and
treasury ACH payments to vendors. The report
also includes payroll and error corrections.

AASIS Support Center
February, 2003
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ZWARR_DETAIL

This report runs on a copy of the production
system. Each day’s transactions are updated
with the last payment run. This usually occurs
overnight, making the information available on
Z\WARR_DETAIL the next day. This results in a
faster-running report which can be run without
stress on the production system.

AASIS Support Center
February, 2003
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G|zetesl BAHIC@Q CHE DDOD I BE @®

SAP Easy Access AASIS MENU

BE S| EE@ 2| v

3 Favorites
W _DEY _S0000023 - Budgetisctual (accrual) -= Budget versus Actual [Agency
S_KI4_3800004% - cost certer fund assignmernt
S_Hld_33000036 - Az=ign Commitment fems to GIL Acct
S_ALR_57012994 - Orders: Current periodicumulstive
Y_DEY_S00000235 - Reporting (SPL) -= Balance sheet reports -= Trial Balan
S_PH9_4B6000172 - Wage Type Reporter
S_ALR_S7012634 - Commitmentsact. Budget Line tems
Y _DEY _S0000025 - Reparting (SPL) -= Balance sheet reports -= Trial Balan
S_ALR_8701:3611 - Planf&ctual Comparizons -= Cost Centers: ActualPlania
= 'E SAP standard menu
b ] Office
B ] Logistics
[ ] Accounting
[> [ Human Resources
B [ Information Systams
33 Special Transactions & Reports (State of Arkansas)
B [ Tools

AASIS Support Center
February, 2003
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Frogram Edit  Goto System H

q @@ Ol oo FEE @0
CASH based Info system Line item report

D & @ &2
Selection E
W;.:ae:utey to
Fayment method ta
Fiszal vear ta
iarrant ta
Cash date to
D':I;::.l :'::nt type to [
Referance ta
Source Document ta
F ayment to %
Lo . . .
. 1his report has many selection options for a broad
~ view of agency operations all the way down to one
“ transaction. These options are explained in the
~ following pages. The options can be selected E
~ singularly, as a range, or a multiple selection. q

AASIS Support Center
February, 2003
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Frogram Edit  Goto System H

q @@ Ol oo FEE @0
CASH based Info system Line item report

B & [ &
Salaction
rarrant
Augency to
Fayment method ta
Fizzal “rear ta
iarrant ta
Cash date to

The following selections can be made for the Warrant box:
Agency: The Business Area number.

Payment method: The payment methods are W for Warrant and A for
automatic transfer.

Warrant is the warrant number, or PT can be selected in case of profit
transfer (error correction) or PY for payroll.

Cash date is the print date of the payment or date of correction.

AASIS Support Center
February, 2003
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Frogram Edit  Goto System H

CASH based Info system Line item report

B & [ &

Document E
Locument type ta E
Feferance to [
Source Document to
Fayment ta
Document date to
Fosting date to H

The following selections can be made for the Document box:
Document Type: A list of document types is on the next page.

Reference: The reference number entered by the user on the
document (normally the invoice number).

Other possible selections are Source Document Number, Payment
Document number, Document date, and Posting date.

AASIS Support Center
February, 2003
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Possible Document types

AA — Asset posting (capital assets and low-value assets)

AB - On this report they would be reversals of SA documents (see
below)

KR - Vendor Invoice, used in FB60 and other transactions

KA - Reversing document for vendor invoice (KR)

KG - Vendor credit memo

KP - Account Maintenance (generated through MM via MR11 PO
Clearing transaction; automatic posting only)

RE - Invoice receipt from Purchase Order (MIRO transaction)

SA - General Journal entry used for adjusting entries (former doc type
for expense error corrections)

YB - Payroll Invoice

YR - Third-Party (insurance, garnishments, deferred comp, etc.) Invoice
(may be included in report, not sure)

ZZ — Interface document (posted via the Inbound BSEG, mostly for
reporting agencies)

11
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Frogram Edit  Goto

Systern Help
] (R4 @@ Ol oo FEE @0
CASH based Info system Line item report

B & [ &

Document E
Locument type ta E
Feferance to [
Source Document to
Fayment ta
Document date to
Fosting date H

Document  Edit  Goto seftings Exras Sovironmert System Help

Document Oferview
G2 44 MNETF EF 3 hoose | @ save TF (3 5 ] [N Taxosta [EN

/ N\

. Z2Z2 [ Interface Docs 1 Mormal documen

=13 T T iy Fizcal year 2003
oaso9/2002 Posting date aaso9/2002 Period a3
i [ S5 2 7

Duc:currency UsD
Doc. head.text CHRISOOOOOOSG97OOSO92002

[p— LTI EL
&l [oc. date

Dates: The documents have both document dates and posting dates, as

shown in the document overview above. The ZWARR _ DETAIL allows a
search by either of these dates.

AASIS Support Center
February, 2003
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Frogram Edit  Goto System  Help
& 2ld @@ 800 0 has EHE @
CASH based Info system Line item report
D o @ B
| | E
E
Line
Fund to
Funds Center ta
Commitment item ta
il account ta
Cost center to
B S ta |
Internal order ta

Line selections may be made for fund, funds center, commitment item,
general ledger account, cost center, WBS element, or internal order.

AASIS Support Center
February, 2003
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Frogram Edit  Gote System  H

I80¢CEee BEE DDO0 EE @0

CASH based Info system Line item report
& & [ =

I[417¥]

Other
Run 1D to
Wendar ta
Wendar city ta
Yendor name to

Run ID is the Payment run ID number. This field is used primarily by the
AASIS Support Center. Other selections are vendor number, city of
vendor address, or vendor name. Asterisks can be used to search. Type
as much as you know, surrounded by asterisks, and every vendor with
that text in the field will be selected. Note that the vendor name is case
sensitive in the same case that they are listed on the master record.
Using the match code lookup in the Vendor selection criteria will enable
you to locate vendors as they appear in the system.

14
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Handling YWoided Warrants
@ Mo woid Warrants
l:::l Woid and Mormal Warrants together
() OnlyWaided Warrants

| Frocessing Options

By selecting a radio button, the user can choose whether or not to
iInclude voided warrants.

AASIS Support Center
February, 2003
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ZWARR_DETAIL EXAMPLE

A detailed report is needed for year-to-date
expenditures for operating expenses for fund
PWP6500 in agency 0710.

16
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Frogram Edit  Goto

q @@ Ol oo FEE @0
CASH based Info system Line item report

O & B
Selaction E
W;.:ae:utey oo to
Fayment method ta
Fizzal %ear 2003 ta
Wrarrant 1o
Cash date to
Agency, fiscal year, fund, posting date, and commitment item are
selected. (End of posting date range can be current date.)
Execute the report. (&
Dosumant dats o :
Fosting date [CI O el CE to A6 30/ 2003
Line
Fund pwpESAQ ta
Funds Centar ta @ E
Caommitment item SA200E02 1o E

[+ |2LMAHH_DETA|L sapaplz | INS

AASIS Support Center
February, 2003
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ld @@ SEHE Shoas BRE @M

CASH based Info system Line item report
@? | & ? | & &Ehnnse &Saue | E %| TE@| ﬁEIC | @F’rintpreuiew

Source document Refarence Doc. type| @il Account Description| 3/L account | Cost centerviarrant  *|Fund Funds center| Commitment item| P ayment
19460251 S2T725200602 | KR Telecomm Wired SO20002000 (419420 (210000022 | PYYPES00 | 205 S0Z:00:02 ‘i IE'
19460454 SE272050502 | KR Telecomm Wired S0Z0002000 (419420 (310000364 | PYYFPES00 | 205 S0z:00.02 i IE'
19450207 279770 KR Dffice Equip Maint S020002000 (419400 (210002421 | PUYFES00 | 205 S0Z:00:02 ‘i ]
104952575 S WEHICLE ... |KR Weh Lic Title Fees S020012000 (449400 (210002024 (PYPES00 | 205 S0Z:00:02 ‘i [
19454659 YMCCo402 KR Fostage S0Z0001000 (419400 (310002934 | PUYFPES00 | 295 S0z:00:02 ‘i
1049562102 277a00092 KR Charge Card Payments |S020004000 (449420 (210002225 | PUYPES00 | 205 S02:00:02 ‘i
194950666 PO2410702  |KR Rent of Facilities S040005000 (419400 (210002419 | PYYPES00 | 205 S0Z:00:02 ‘i

The report is dis.p_layé"d._ Sérbll over to see more of _fhe report.

1T = PR ra S ey e | TR T e 11 e s [ e e v
10461622 209557 KR Telecomm Wirad A020002000 | 419400 210003884 | PWPGES00 (296 A02:00:02 nr
10460732 YOS07052902 | KR 02 Mileage S050001000 | 419420 210004790 | PVPES00 (296 S02:00:02 n
19460733 YOS07052902 | KR 02 Other Trawel Exp S050013000 | 419420 PiPES00 | 596 a02:00:02 nr
19461370 YOG222002 KR 02 Meals & Lodging S050003000 | 4194320 210004793 | PAPES00 (296 A02:00:02 nr
19460526 YO412052402 | KR 02 Meals & Lodging S050003000 | 419420 210004725 | PUPGES00 (296 S02:00:02 nr
19460971 YH30Z2T431 KR Charge Card Payments (S0S0004000 (419400 310004935 | PNPGES00 (396 A02:00:02 nr
10461202 2791001195 | KR Charge Card Payments (5020004000 (4494320 210004244 | PPES00 (296 S02:00:02 e
19461524 YOG11062202 | KR 02 Mileage S050001000 | 419500 310007241 | PWPGES00 (296 a02:00:02 e L
19461524 YOG11062802 | KR 02 hMeals & Ladging A050003000 | 419500 FifPESO0 | 206 A02:00:02 nr IE'
%ﬂ%ﬁqﬁl SOA0A0E> 102 | KR N2 hdileane S050001000 (219420 210007242 | PAVPASON ISA6 S02-00-02 WEE IE'
| | |

| g
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List Edit Goto

Bl H @@ I SHE DO 0 HBE @
CASH based Info system Line item report
@ ? | & ? | & & Chaoze & Save | E %| TE@| ABC | @F’rintpreuiew

Fizcal year|Print date  |Posting date _|Wendor Vendor Hame Invaice Amt|e Warrant Amt. [Jost Centar Mame

2002 (07022002 (07 02/2002 (100006600 | ATZT 2 45 CHELGAGUIDANCE WEST IE'
2003 (0FM2/2002 (07 02/2002 (100039357 ATET 15.54 15854 |CHSLG/GUIDANCE EAST IE'
2003 (070852002 (070252002 | 100051267 | AR MAILING & BUSINESS SYE DIRECTORS OFFICE ]
20032 |07/09/2002 (07082002 | 20002581 DFAWEHICLE LICEMSE & RE... 105,75 10575 |DIRECTORS OFFICE [
2003 (070972002 (07 09/2002  |9991227  |DHS MGMT CONSOL COST .. DIRECTORS OFFICE

2002 (070972002 (07052002 | 100037626 | COMOCO INC 112.08 112.06 |CMSLGS/GUIDANCE EAST

20032 (0709/2002 (0702/2002 (100041477 | SNOWDEM JOHN BAYARD I DIRECTORS OFFICE

Invoice amount and warrant amount are displayed, but these may include
amounts paid from other funds. To see the amounts paid only from
PWPG6500, it will be necessary to change the variant to see the line
amounts. Clicking the current display variant icon will bring up a screen
to show the hidden fields. o

20032 (0702002 |07 022002 100006635 | EXXOMN & 250.52 26053 |CHSLG/GUIDANCE EAST
2003 (07A102002 |07 0302002 (2017676 |JAMES A FEARSON BSHS TECH OFS |_|
2003 (07M102002 |07 0302002 (2017676 |JAMES A FEARSOHN 500.02 A00.02 (BSMS TECH OFS IE‘
Em‘?l’ll’lq OF 42002 10T NSL002 2N176ST LINDS A REGISTER CHEl GAGIIDANCE MIIFST Em IE'
| | |

| g
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Line 1
Dizsplay fields Hidden fields
r Calumn content Faos. |Length E_l IE-:-I. content Lath.
Source document 1 14 IE‘ IRun ID 14 |Z|
JHeference 2 11 IE‘ g En oy 13 E
Ibac. type 3 T Fayment 0
L Account Description |4 14 endor Address =20
L account ] 18 ICity 13
ICost center [ 3 endar ZIF 17
arrant 7 3 JDu:u:. date 13
JFun-:I o 4 _ICurrenc’g.r
_IFun-:Is center | 10 Currenoy
 [Commitment item 18 |14
_IF'a\,rment method 11 2 IE‘ Currenoy = |Z|
_IFisc.aI wedr 12 |8 IE' BS element 11 E

Line width 231

W oo G K B %

Click on Line Amt to highlight it and move to the display by clicking the
black arrow.

20
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Line 1
Dizsplay fields Hidden fields
rlliculumn content Faos. |Length E_l Cal. content Lath.
_IFun-:Is canter 3 10 IE‘ un |0 14 |Z|
_ICu:-mmitment item 1[4 E| Agen oy 13 E|
_IF'a\,rment method 11 2 Fayment 0
_IFisc.aI wedr 12 |8 endor Address =20
_IPrint date 13 |9 ICity 13
lF'u:-sting date 14 |11 endor ZIF 17
andar 13 |9 JDu:u:. date 13
endor Hame 16 |25 _ICurrenc’g.r
nvoice Amt 17 M2 _ICurrenm_.r
arrant Amt. 18 H2 ICurren-:q.r =]
mme T — BE element 11 |Z|
- |Line Amt 20 |10 Order 7 [+]
Line width 262

W oo G K B %

Line Amt was moved to the display. Click Copy to transfer the selections.
o o !

21
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ld @@ SEHE Shoas BRE @M

CASH based Info system Line item report
@? | & ? | & &Ehnnse &Saue | E %| TE@| ﬁEIC | @F’rintpreuiew A

\
Fizcal y...|Print date |Posting date _|Wendor Vendor Mame E lnwoice Amt|e Warrant Amt. | Cost Centar Name f Line Amt
2002 (07022002 |0702/2002 (100006600 |ATET 22446 22448 | CHSL&GUIDANCE WEST I 22445
2003 |OFA03/2002 |07M2/2002 | 1000392357 ATE&T 15.54 1854 |CHSLG/GUIDANCE EASTI 15.54
2003 |07 D8/2002 (070272002 100051267 | AR MAILIMG & BUSINESS SY'E DIRECTORE OFFICE 205
2003 (07092002 |07M08/2002 |0020281 | DFAWEHICLE LICEMSE & RE... 10675 10575 |DIRECTORS OFFICE 10674
2003 (070972002 |07M09/2002 9991227 |DHS MGMT CONSOL COST .. DIRECTORS OFFICE 11.60
2003 (070972002 (0752002 100037625 |COMOCO INC 11208 112.06 [CHSLG/GUIDANCE EAQT 11206
2003 (07092002 (07M02/2002 | 100044477 | SNOWDEM JOHN BAYARD I DIRECTORE OFFICE 45.82
2003 |07 D9/2002 (070372002 100051267 | AR MAILING & BUSINESS SY'S DIRECTORS OFFICE 4.25
2003 | 07092002 (070272002 100051267 | AR MAILIMNG & BUSINESE SYE DIRECTORE OFFICE 7.45
2003 |07 09/2002 (070272002 100051267 | AR MAILING & BUSINESS SY'S DIRECTORS OFFICE 20,15
2003 (070972002 (070272002 1000522494 |DEFT OF INFORMATION Y. 2.21 221 |DIRECTORE OFFICE 2.21
2003 (07FM052002 |07M02/2002 2012065 | CHRIS A MCKENZIE 472 .54 47251 | CHSLEGUIDANCE WEET 170.51
2003 (07 MOA2002 (070372002 2018965 |CHRIS A MCKENZIE CHELGGUIDANCE WERT 289.00
20032 |0FMOA2002 (070272002 (209172 | TAMYA LWAN HOUTEN 112.50 112.50 [CHSLG/GUIDAMNCE EA 112.50
2002 (0702002 (070272002 2019502 |DOMMAC HARTZELL 2z1.00 221.00 |CHSL&/GUIDAMCE WEE‘ Zz21.00
2003 (07 MOF2002 |07M03/2002 | 100006524 |ULTRAMAR DIAMOND SHAM. .. 4297 4387 |DIRECTORS OFFICE ‘ 43.97
2002 |0FMO0S2002 |0702/2002 | 1000068625 |EXXON GECC 25053 250.52 |CMSL&MGUIDAMCE EAST\ 161.50
2003 (07 MA/2002 (070372002 | 2017675 |JAMES A FEARSON BSHS TECH OFS 285.51
2003 (07 MA/2002 |07/02/2002 | 207675 |JAMES A FEARSON 5000z S00.02 (BEMS TECH OFE 20451 *
2003 107 2002 10032007 2OATRST LINDAS B REGISTER CHEL G/GLINARNCE IEST | 14 Fi |E|
i [ C

The line amount is now displayed. This is the field that would report the
expenditures from the selected fund, PWP6500.

AASIS Support Center
February, 2003
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ZWARR_DETAIL EXAMPLE 2

Agency 0710 would like to see the payments their
agency has made to one of their vendors in
fiscal year 2003.

23
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Frogram Edit  Goto System  Help
ld B @€aQ  SHE Sha8 AR @
CASH based Info system Line item report

B & [ &
Salaction
rarrant
Augency oo to
Fayment method ta
Fizzal “rear 2003 ta
iarrant ta
Cash date to

The user searches by agency code and fiscal year. It will be necessary
to search for the vendor number.

24
AASIS Support Center
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Frogram Edit  Gote System  Help =
v 200 CEQ SHE S0 L0 R @m =
CASH based Info system Line item report
& & [ =
' [«

[~

Other

Run ID to
Wendaor to
Wendar city ta
Vendor name | to

Please note that the vendor name field is case-sensitive. Vendors must
be listed in the same case as the vendor master record. If possible, use
the vendor number field to search instead.

25
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Frogram Edit  Gote System  Help
& I HI @@ 8EE SO0 aa EHE @
CASH based Info system Line item report
@ o [@ &
| ' [«
~
Other
Run I to
Wendar ta
Wendar city ta
Wendar name ta

To search for the vendor number, place the cursor in the vendor box. A
search icon will appear at the end of the box. ; Click the icon. A
vendor search box will pop up.

Account number of wendar or creditor (1)
Wendars [General] k Yendars by Countiy/Company Code “I E |1|
Search term |
Postal code
City
MHame
Wendar
P aximurn no. of hitz 500
AASIS Support Center a

February, 2003

26



An AASIS Training Guide FI Reporting — FIREPT
Reporting Warrants, Checks and Other Cash-based Transactions

Aecount number of vendor or creditor (17

Yendaors [General] k Yendors by Country/Company Code | h |I| EI

Search term

Foztal code

City

M arne Bames®

Yendaor

bl axirmurmn no. af hits 500

RAtali 1bd

The user was not sure if the vendor was listed as “Barnes and Noble” or
“Barnes & Noble”. An asterisk is used to search for all vendors that begin
with the text string “Barnes”. (This field is not case-sensitive.)

27
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FAocount number of wendaor or creditar 11 G1 Entries found

@ Yendors [General] k Yendors by Country/Company Code k Yendaors by Company Code “l EI IEI

[ T

v B B850 &

SearchTe... *| Postal Code City |Name 1 “endor

WEHND 72032 CONIAY BARMES RICHARD L D 100034420 IE‘

WEND 72032 C oMY BARMES, KEMMETH C. 100012267 IE‘

VEND E:DNWM BARNES & NOBLE 210 100091935

WEND 72410 MAORRILTON BARMNES LATOYA DIANE 100094154

WENLD F2202 LITTLE ROCK BARMES FPAMELA 100053327

WEHND F2204 LITTLE ROCK BARMES & WOBLE BOOKSTORES 400039748

WEND 72204 LITTLE ROCK BARMES, KELLY 100076532 |E|

WEND F2205 LITTLE ROCK BARMES CANDY J 100051595 IE‘

51 Entries found

The desired vendor can now be selected from the list. Double-click the
vendor to select it.

AASIS Support Center
February, 2003
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Frogram Edit Goto Systam  Help
& 1fd B QHE DDLD PR @mE ——
CASH based info system Line item report
B & [ &

e E

Fund ta E
Funds Center ta |_

= & —

The vendbr number is selected. In this case, the user wanted to know
whether there were any voided warrants, so the Void and normal
Warrants together option was selected. Execute the report.

Other
Run 1D to
Wendar 100851935 [3) ta
Wendor city ta
Wendor name ta

Handling Yoided Warrants -
1 Mo waid Warants

@ “oid and Mormal Warrants tagether
| Only Waided Warants

[«IMv ]l

[+ |2LMAHH_DETA|L sapapd3 | INS

AASIS Support Center
February, 2003
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List Edit Goto

ld @@ SEHE Shoas BRE @M

CASH based Info system Line item report
@? | & ? | & &Ehnnse &Saue | E %| TE@| ﬁEIC | @F’rintpreuiew

Commitment itam| P ayment method| Fiscal year| Print date  |Posting date| Wandar Vendor Hame E Invoice Amt| s Warrant Amt. | Cost Center Name

G0Z:00:02 it 2002 (1062002 | 1105/2002 | 100021825 |BARMES & HOBLE 210 .22 42028 |IndependentLiving

S02.00.02 it 2003 [1M106/2002 | 11/05/2002 | 100021935 |BARNES & NOBLE 210 124.53 IndependentLiving

S0Z:00:.02 it 2003 (10672002 | 11/05/2002 | 100021825 |BARMES & WOBLE 210 245549 IndependentLiving
" 42023 4 48024

The user now has a list of invoices and payments to the vendor.

[l (<[]

| [+ IZWARR_DETAIL sapapld | INS

AASIS Support Center
February, 2003
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ZWARR_DETAIL EXAMPLE 3

The user wants to see a list of payments by
internal order for operating expenses in a single
fund for a single month.

AASIS Support Center
February, 2003
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Frogram Edit  Goto System H

Fl Reporting — FIREPT

Reporting Warrants, Checks and Other Cash-based Transactions

I8 &e@@ BEE DDO0 EE @D

CASH based Info system Line item report
B i [

Agency
Fayment method
Fiscal “rear
rarrant

Cazh date

avin

2003

ariolizan:

to
to
to
to

BE{30/2003

| Locument
I

[ |

I[417¥]

Agency, fiscal year, cash (payment) date, fund and commitment
item are selected. Leaving the internal order field blank causes all
of the internal orders to be selected. Execute the report. (&

Line
Fund
Funds Center
Commitment item
il account
Cost center
S

Internal arder

FWFESGR

foz: o662

to
to
to
to
to
to
to

[«10v ]I

[ |Z‘LI1|'ARR_DETAIL capaplZ | INS

AASIS Support Center
February, 2003
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ld @@ SEHE Shoas BRE @M

CASH based Info system Line item report
@? | & ? | & &Ehnnse &Saue | E %| TE@| ﬁEIC | @F’rintpreuiew

Source document Refarence Doc. type| B/l Account Description| 3/L aceount |Cost center|Warmant [ Fund Funds centar| Commitment item| P ayi
19460251 S27 25200602 KR Telecomm Wfired S020002000 (419420 210000022 | PPES00 (205 S02:00:02 {0 IE'
19460454 SEZ7 2050502 KR Telecomm Wifired S020002000 (419430 10000354 | PuPGE00 (S5 S02.00:02 L IE'
51028472 WVANHOUTENSTEZ |RE Tuition & Course Mat 5020007000 (41940 210000564 | FufPEa00 (206 S0Z:00:02 W | ]
19450207 279770 KR Office Equip Maint 020002000 (419400 210002429 | PWPES00 (205 S02:00:02 [
19463575 5 VEHICLE TAGS KR Weh Lic Title Fees 020012000 (419400 310002921 | PuPES00 (S35 S02:00:02 W
10454650 0402 KR Postage S020001000 (419400 210002024 | PPES00 (205 S02:00:02 W
104952102 277900092 KR Charge Card Payments |S020004000 (419420 2100023225 | PWPES00 (205 S0Z:00:02 [
19952666 PES410702 KR Rent of Facilities 040005000 (519400 310003449 | PufPES00 (S35 S0Z:00:02 W
19460721 206771 KR Dffice Equip Maint G020002000 (419400 210002579 | PUPES00 (205 S02:00:02 {0

The user wants to hide some of the fields and add the internal
order and line amount.

19460732 YOS07052902 KR 02 Other Trawvel Exp S05001:2000 | 419420 PANPESOD | 206 A02:00:02 nr
19461370 YOG222002 KR 02 Meals & Lodging S0500032000 | 4194320 2100047932 | PWPES00 (296 S02:00:02 nf
18460536 YO418052402 KR 02 heals & Lodging S050003000 | 419420 310004795 | PAWPES00 (396 A02:00:02 nr
19460971 E2027431 KR Charge Card Payments (S020004000 4129400 210004935 | PWPES00 (296 S02:00:02 '
19461202 3791001195 KR Charge Card Fayments (5020004000 |412420 310004244 | PUWPGES00 (296 S02:00:02 i
19461524 YOG11062802 kR 02 Mileage S050001000 | 419500 210007241 | PUWPES00 (206 A02:00:02 e IE‘
%ﬂ%ﬁﬁd SOA1A06*20> LR 0 heals & | ndainn A0S50003000 (419500 PP ESO0 S S02-00-02 E'LE IE'
| | |

| [+ IZWARR_DETAIL sapaplz | INS

AASIS Support Center
February, 2003
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List Edit
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Fl Reporting — FIREPT

Reporting Warrants, Checks and Other Cash-based Transactions

ld @@ SEHE Shoas BRE @M

CASH based Info system Line item report
@? | & ? | & &Ehnnse &Saue | E %| TE@| ﬁEIC | @F’rintpreuiew

Cost centerWiarrant ~ |Fund Funds center| Commitment itemEPayment method) Fiscal year|Print date | Posting date|Wendor Vendor HMame |z Imvoi
419420 | 210000022 | PUYPES00 (206 G0Z:00:02 it 2003 (07022002 (070252002 100006800 (AT & T 2 IE'
419430 | 310000364 | PUPGS00 (296 S02.00.02 i 2003 |07 A02/2002 (07 M02:2002 100039557 (AT &T IE'
419490 | 310000564 | FUFGS00 (206 S0Z:00:02 it 2003 (070252002 (11012001 100052452 |"BLOCK UALR 6|
419400 | 210002421 | PUVPES00 (205 S02:00:02 it 2003 |07/02/2002 (070252002 | 100051267 | AR MAILING...

412400 | 310002921 | PUPGS00 (396 S02:00:02 it 2003 |0709/2002 (07082002 19980281 |DFAVEHICL... 105,75 |
419400 | 210002024 | PUPES00 (206 G02:00:02 it 2003 (070972002 (07002002 190204227 |DHS MGMT .

419420 | 210003285 | PUWPGS00 (205 G0Z:00:02 [ 2003 (07092002 (07052002 | 100037625 |COMOCO INC 1
418400 | 310003449 | PUPGS00 (396 S02:00:02 it 2003 (070972002 (070252002 | 100041477 | SHOWDEN J...

449400 | 210002570 | PUYPES00 (206 G0Z:00:02 it 2003 (07092002 (070252002 100051267 | AR MAILING...

To select the columns to hide, hold down the control key and click
on the column. When selections have been made, click the current

display variant icon.

419420 310004795 | PPES00 | 595 S02 002 nf 2003 (07 H002002 |070302002 | 2019593 DOMKNACH... 2
419400 210004925 | PAYPES00 | 206 A02:00:02 inf 2003 (07M0/2002 (07032002 (100006524 |ULTRAMAR .

4129420 310004944 | PYYPES00 | 395 S02:00:02 nf 2002 (07H02002 | 070352002 | 100006635 |EXx0ON GECC 2
419500 210007241 | PWPGS00 | 295 A02:00:02 nf 2003 (07102002 |070302002 (2017676 | JAMES AFE.. IE‘
219500 EAPESO0 LSA5 a02-00-n:= 113 2003 107 A 42002 107032002 2047676 l&kES & PE IE'

ain|

O]

[+ IZWARR_DETAIL sapaplz | INS

AASIS Support Center
February, 2003
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Line 1

Drisplay fields Hidden fields
. Column content . lEu:uI. content Lygth.
J {Run 1D 19 [a]
J Agency 13 E
J Fayment =20
J andaor Address 20
J Icity 12
]| endar ZIP 17
|| ~ |poc. date 13
J _Il:urrenm_.r =
J_ _II:urrenm_.r =
||  Line Amt 10
[poment methos ~euneny 5 4]
|| BS element 11 (=]

Line width 233

W corr G 8 B %

The columns that were selected on the screen are selected in the
display field. Move them to the hidden field by clicking the black

right arrow. m

AASIS Support Center
February, 2003
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Line 1
Drisplay fields Hidden fields
|—|I3-:|Iumn content Faos=. |Length ﬂ_l Cal. content Lygth.
_IPayment method 1 13 |E| arrant 9 |E|
~ |Print date : s [+]  [Fiscal year 5 [+]
IFosting date 2 |o lRun 1D 14
endor 4 4 Augency 13
endor Hame 5 12 Fayment =0
mvoice Amt E 11 Source document 14
anant Amt. T - |Fund 2
ICost Center Name b 21 _IFunl:Is center 10
lcommitment item 14
GIL account 10
IE' endaor Address 20 IE'
E| ity 13 E|

Line width 106

W corr G 8 B %

Line amount and order will have to be added to the display. To find
them easily in the hidden fields, click the find icon. m

36
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List Edit Goto  Seltings

& BdE I SE@ SHEB Do BE @
CASH based Info system Line item report

gl?|&?|&:&:ﬂhonse EJS&UE |E%| TE| AEIC | @F‘rintpreview

Define Display Wariants Posting date|Wendaor wWendor Hame |E Inwoi
7 |070242002 | 100006609 (A T & T Z E|
Line 1
= (o7mzizo0z (100020257 (AT &T E|
Dizplay fizlds T = (14012004 (100082462 ["BLOCK LALR 6 =
r Column content Faosz. |Length g]_l rICu:-I. content Lygth. | | 2 (07032002 | 100051267 | AR MAILING...
P ayment method T [al | bitarrant o [«]f [2 [07/08/2002 (8990281 |DFAVEHICL... 1
S | = Scan Field List 5 [+]| [|o7marzooz 9991227 |DHS MGMT ..
Fuost 14 ] 7 |070652002 1000237626 (CONOCO ING 1
2N Find arder| 13 2 |0FMD22002 [1000H47T |SHOWDEN J...
&n & = 07052002 (100051267 (AR MAILING...
e . t 14
18 A astring c = (0702002 (100051267 [AR MAILING ...
arl . R
- bs technical field name o = (07032002 (100051267 [AR MAILING ..
( o = o = 070542002 | 100062244 |DEFT OF IN...
\ 10 o (o7ose00z (2012066 [CHRIS A MC.. 4
(=] endor Address 20 ||| [2|o7mzmo0z (2013985 |CHRIS A MC...
[=] City 13 [«|l E|o7mzzooz (2019172 [TAMTA LA 1
o (07052002 (2019502 [DOMNAC H... o
= 07052002 (100006524 [ULTRAMAR ...
Line width 106 b s
= (07032002 [100006625 |EXXON GECC 2| I
o - (o7moze00z (2017676 [JaMES APE... [+]
Li=t width 136 IE‘
oSl O DTl el el K Bl P lamES & PE a
w# Copy @ g&g E"l 3 | ||I||I|

[ [» | ZWARR_DETAIL capapD2 | INS

Type in the name and click the green check.

AASIS Support Center
February, 2003
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Drisplay fields

|—|I3-:|Iumn content

-
[=1
L

_IPayment method

~ |Print date

lF'u:usting date

endor

endor Hame

mvoice Amt

arrant Amt.

L -

Cost Centar Hame

Line width

W corr G 8 B %

FI Reporting — FIREPT

Reporting Warrants, Checks and Other Cash-based Transactions

Hidden fields

Cal. content

L Account Description

lorder Crescription

BS Description

|

Move the selected item to the displayed field using the black left

arrow.

AASIS Support Center
February, 2003
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List Edit Goto  Seltings

@ [ H 1€ SHE HDLHD I BE @m —

CASH based Info system Line item report
@? | & ? | EJ Ejﬂhonse EJS&UE | E %| TE| AEIC | @F‘rintpreview

Define Display Wariants Lt Center Hame Order

SLGGUIDAMCE WEST (107100 E|
Line 1
SLGAGUIDANCE EAST (107100, E|
Dieplay fields Hidden fielde ELD SERVICES ADMIN 107100, -
rEnIumn content Faosz. |Length g]_l rICu:-I. content Lygth. | | FECTORS OFFICE io7100...
P aymernt method 4 13 ™ | liine &mt 10 IE' RECTORS QOFFICE IoF400a...
S | = Scan Field List 5 [+]| FECTORS OFFICE 07100,
Fuost = [ SLeiGUIDANCE EAST (107100,
&N Find LIHE 11 RECTORS OFFICE Ia710a...
&n A REGTORS OFFICE I0710a...
Inwva , 14
18 A astring - RECTORS OFFICE 07100, .
3" Astechnical field name .l RECTORS OFFICE 0710a...
Cost
o o R | RECTORS OFFICE 07100, .
SLGAGUIDANCE WEST (107100, .
E| E| SL/GUIDANCE WEST 107100,
[=] [*]l |sLemUIDANCE EAST [I07100...
SLGMGUIDANCE WEST (107100,
RECTORS OFFICE 07100,
Line width 114 b (s
SLGGUIDANCE EAST (07100,
NS TECH OFS 07100, .
List wai dth 114 —
NS TECH OFS 07100, . [«]
o
o copy 5] ¥ Gy B SLG/GUIDANCE WEST [107100... [~]
F | -

Repeat the search process for line amount.

AASIS Support Center
February, 2003
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Drisplay fields Hidden fields
|—|I3-:|Iumn content
_IPayment method

~ |Print date

lF'u:usting date

-
[=1
L

Cal. content

Currency
lCost center

endor BS element

endor Hame L Account Description

Mnvaice Amt J0rder Description

arrant Amt.
_|l3|:-st Centar Hame
IDrder

BS Description

0| 0D | el | O | LA | e | D | O | =

Line width EEWT“I l_||_

& con B W B R
Move the selected item to the displayed field using the left black

arrow. EI

AASIS Support Center
February, 2003
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Line 1
Lisplay fields Hidden fields
rlliculumn content Faos. |Length E_l Cal. content Lath.
_IF'a\,rment method 1 13 IE‘ JCurrenm_.r = |Z|
- |Frint date : | [+] |cost center o [~]
lF'-:-sting date 3 18 BS element 11
endor 4 k| izl Account Description 19
endor Mame ] 12 ‘Qrder Description 14
|Invoice Amt £ 11 B3 Description 9
arrant Amt. ¥ 12
_lE-:-st Canter Hame 3 21
- |Order a |
|Line Amt 18 |10
[+] [+]
[~] [~]
Line width 125

& cony| 8§ B %
Click copy to copy the selections into the report. s c.,

AASIS Support Center
February, 2003
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Fl Reporting — FIREPT

Reporting Warrants, Checks and Other Cash-based Transactions

ld @@ SEHE Shoas BRE @M

CASH based Info system Line item report
@? | & ? | & &Ehnnse &Saue | E %| TE@| ﬁEIC | @F’rintpreuiew

Payment meth...|Print date  |Posting date |Wendor VendorMame | Invoice Amt|z Warrant Amt. | Cost Center Name Order E Line Amt
it 07022002 07022002 (100006600 |ATET 22448 22446 (CHELG/GUIDANCE WEST |I07100100 22445
it O703/2002 07022002 | 100039257 ATE&T 15.54 1854 |CHSLGSGUIDANCE EAST |I0F100100 15.54
it 070272002 | 11012001 | 100062462 |"BLOCK UALR G20.75 52075 (FIELD SERVICES ADMIN  |107100QHOD G30.75
it 07022002 | 07022002 | 1000512687 | AR MAILING . DIRECTORS OFFICE 1074002100 205
it 07 /00/2002 |0702/2002  |9890281  |DFAWEHICL... 105.75 10575 |DIRECTORS OFFICE 1071002100 10675
it 07002002 |0700/2002  |0009227  |DHE MGMT .. DIRECTORS OFFICE 1074002100 141.60
{0 07 /00/2002 | 07052002 | 1000237626 | COMOCO INC 112.08 112.06 |CMSLG/GUIDANCE EAST |I07100200 112.06
it 070972002 | 07022002 (100041477 | SNOWDEN J... DIRECTORS OFFICE 1071002100 45.52
it 07002002 | 07022002 | 1000512687 | AR MAILING . DIRECTORS OFFICE 1074002100 4.25
it 07 A09/2002 | 07032002 | 100051267 | AR MAILING .. DIRECTORS OFFICE 1071002100 7.45
it 070072002 | 07022002 | 100051267 | AR MAILING . DIRECTORS OFFICE 1071002100 2015
it 07 00/2002 |0702/2002 | 100062244 |DEPT OF IMF.. 2.21 221 |DIRECTORS OFFICE 1074002100 2.21
it O7M0/2002 | 07032002 | 2018966 |CHRIS A MC.. 478.51 47551 (CHSLGGUIDANCE WEST |I07100Q100 179.51
it O7M0/2002 | 07022002 | 2048066  |CHRIS A MC.. CHELGAGUIDANCE WEST |I07100400 200.00
{0 07 M0/2002 |07/02/2002 | 2019172 | TAHYA LWVA.. 112.50 112.50 |CMSLG/GUIDANCE EAST |I07100200 112.50
it 07 M02002 | 07032002 | 2018583 | DONNAC HA . 221.00 22100 [CHSLGSGUIDANCE WEST |I07100100 Z21.00
it O7M0/2002 | 07022002 | 100006524 | ULTRAMAR .. 4297 4297 |DIRECTORS OFFICE 1074002100 42.97
it O7M0/2002 | 07032002 | 100005635 | EXXON GECC 250.53 25053 (CHSLG/GUIDANCE EAST 107100200 161.59

Click on the order column to highlight it and then click the subtotal

Icon.

8

AASIS Support Center
February, 2003
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Fl Reporting — FIREPT

Reporting Warrants, Checks and Other Cash-based Transactions

ld H e SHE ODO0 I EE @

CASH based Info system Line item report
@? | é ? | & &Ehnnse &Saue | E %| TEE}| ﬁEIC | @F’rintpreuiew

Payment meth...|Print date  |Posting date |Wendor VendorMame | Invoice Amt|z Warrant Amt. | Cost Center Name Order E Line Amt
i 14152002 | 14072002 (2017917 |ROBERT A L. CHELG/GUIDANCE EAST 401.64
07 /25/2002 |07/25/2002 203.049 20204 (DIRECTORS OFFICE 203.049

= 20204 o 20304 dhm E04.E3

it 142702002 | 14/27/2002 (2017275 |MARGARET .. 08,25 0025 |CHSLG/GUIDANCE EAST 200
it 120552002 | 1205/2002 (2017905 |CHRISTINAC.. 36750 36750 |CHSLGSGUIDANCE EAST 186.60
it 120552002 | 12105/2002 (2017905 (CHRISTINAC.. CHELGAGUIDANCE EAST 210.00
{0 12/05/2002 | 1205/2002 (2019611 (NEDA A SIM... 332211 32211 |CHELG/GUIDANCE EAST 45 .60
A 120552002 | 12052002 | 2018307 |MARY L ALLEN 17026 17026 |CNSLGSGUIDANCE EAST 180,26
A 120552002 | 12052002 2012207 |MARY L ALLEN CHELG/GUIDANCE EAST 20.00
. 7022 u V022 10710C... L - S87.35

it 02/20/200Z2 |02/M9/2002 |0000515  |AR EDUC TE.. alalalala 56666 (DIRECTORS OFFICE el
it 0952002 | 00052002 0000515 | AR EDUC TE.. pr=icicic 282322 |DIRECTORS OFFICE ricicicic

The report is subtotaled by internal order.

{0 11M06/2002 | 1105/2002 (9900515 (AR EDUC TE... 28232 282322 |DIRECTORS OFFICE 28333
it 11302002 | 141372002 (100062244 |DEPT OF INF._. 26366 DSB DP Sns-g4 263 .66
it 12102002 | 12M0/2002 (1000422492 | ARMAHSAS 2E2.00 2E2.00 (DIRECTORS OFFICE 2E2.00
it 121172002 | 12M0/2002 (9990515 (AR EDUC TE... 253.33 28333 |DIRECTORS OFFICE 253.33
it 04022002 | 01022002 | 100062244 |DEFT OF IMF.. 58206 52205 (DEB DP Snsdd 582.06
it 04/20/20032 |01/5/2002  |0000515  |AR EDUC TE.. pr=icicic 282322 |DIRECTORS OFFICE ricicicic
i 02/09/2003 02072003 | 100062244 |DEFPT OF INF.. G26.72 DSB P Sns-g4 G26.72

[[«][]

|

[+ IZWARR_DETAIL sapaplz | INS

AASIS Support Center
February, 2003
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Check Register
FCHN

* The check register shows the warrant / check

numbers, the payees, the amounts, the dates of
issue, and the dates of encashment.

 Fund, Funds Center and any cost objects are not
displayed.

44
AASIS Support Center
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Check Register
FCHN

* The check register can provide valuable information.
However, the report selection is a little awkward.

« |fthere is not a variant for the user’s business area, the
user must pull up the report for the entire state and then
filter it to their own business area.

* This problem is solved by saving a variant for the user’s
business area.

AASIS Support Center
February, 2003
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' An AASIS Training Guide

Program Zystermn  Help

Edit Gato

@ 100 Qe O e - =
Check Register Make selections for paying
oo @E company code, House
Paving company code ark to bank, and ACCOU nt |D. In E
— fress © | this example, the selection | =
Sccourt IO treal I@ ta )
[ Payrol hecks is for treasury non-payroll
General selections | Further selections | wa rrants ScrO” down for
— additional selections.
Bank key to
Bank account number to
Check number to
CUFFEncy to
Amourt to
Output contral
[] List of outstanding checks
Additional heading
tems paid
Display variznt
@ Wiout line tems E
I With lime tems E

[>|PRD £2) (100 sapapld  OWR

AASIS Support Center
February, 2003
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Program  Edit Goto Systern Help

& B 4B @ SHE Dnoan BE @m

Check Register

D b & &

Account O treal to i_'::>| ,E
[ | Payrall checks . . =

/ Click the Further selections tab.
Genetal selections k Further selections b

—Cizneralzelection l

The display variant is where you will input your own variant

after you have run the report once and set a variant for your
selections. In this example, the variant will cause the report
to display check number and business area.

| | Lizt of outztanding checks
Additional heading

tems paid
Display wariant
@ wWiout line tems [fCKEIEA P
I With line tens

=
=

[>|PRD £2) (100 sapapld  OWR

AASIS Support Center
February, 2003
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Program Edit Goto  System

Helgp

@ 3B Ce@e LHE Do 0 BE @
Check Register
D @ &
Accournt 1D — E
] Payrollchecks Choose a date range (as narrow as -
General selections  Further =ele pOSSIbIe)- B
Date of lszue Q472572002 to EI4I25I2EIEIE|@
Creation Date ta
Check encashiment ta
Check lz=suer to
Payment document no. to
Perzonnel numker ta
Wioid reason code 1o
Payment method to
Pmrt meth zupplement to
Checks from payment run
Checks from an extract I
Execute the report. &
E
[~

[>|PRD £2) (100 sapapld  OWR

AASIS Support Center
February, 2003
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List Edt Goto Zettings System  Help e
@ 10 H e SHB D000 AR @m —
Check Register

4 4 P’||®?|&?|&l&l¢hmse &Savelg%|ﬁ@w .&Ell:l

State of Arkansas Check regiszter

[«
Little Rock [+

Company code ARKE
Bank TREAS Lrkanszasz State Treasury
Bank keys 9999994992
Loccount Mo, TRE&1 (a]clek|
4CH Payment for General Expens
Check number from to Payment Ef PmtMthSu|{Pmnt date Amount paid (FC)|Recipientfwoid reason code
220211543 FOR273IZ830| 0B334 (4 0472572002 2 B04 08| ORCHID GEMESCREEMS PHILADE
220211544 FOO2Y41475( 0090 0472572002 1,956.49|R E SMITH MAUMELLE AR
220211545 FOO2Y35291 (0009 0472572002 239.31| kK & WILLIAMS FORT SMITH AR
220211545 FOR2740954 ( oagE 0472572002 1,805.19] 1 P BOMDURAWT ASHEWILLE MNC
220211547 FOO2741532( 0090 0472572002 2,126.97|R L MARRELL KINSALE Wi
220211548 FOA2Y41572 0a3a 0472572002 1,819.28|R W WARD LITTLE ROCEK AR
2202115449 FOR2Y3IS455( 0405 0472572002 292 33| HARRY W MARSHALL JR LITTLE
220211550 FOOZ2Y416035| 0090 0472572002 2,778.82|5 L SWINK JENMINGS FL
220211551 FOR2Y41 709 oa9e 0472572002 1,978.83|%Y H SHASSERE STEINHATCHEE
220211552 FOO2Y39905( 0090 B4IESIEDBE 513.?3 A E EDHBS SUN EITY CEMTER
e 1 I | e [ et
The report is displayed. Highlight the BA Column and click [ =
the filter icon to select only your business area. F | |
- [«
[~
A I[«][»]

[>|PRD £2) (100 sapapld  OWR

AASIS Support Center
February, 2003
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Business aresa

v/ét & B3 x

Type in your business area and click the green check.

AASIS Support Center
February, 2003
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Lizt

Edit Goto Zettings  System

Helg

Fl Reporting — FIREPT

Reporting Warrants, Checks and Other Cash-based Transactions

1H e SHE DDA B QF

Check Register

4 4 P’||®?|&?|&l&l¢hmse &Savelg%|ﬁ@w .&Ell:l

State of Arkansas
Little Rock
Company code ARKE

Check re

gister

Bank TREAS Lrkanszasz State Treasury
Bank keys 9999994992
Loccount Mo, TRE&1 (a]clek|
Warrant for General Expenses
Check number from to Payment Ef PmtMthSu|{Pmnt date Amount paid (FC)|Recipientfwoid reason code
21B579891 FOR2Y48986( 0a9E 04725/ 2002 192 0B MICROFLEX RENDO MY
210579592 FOO2Y45957 | 0090 0472572002 79 96| MILLER TRUE WALUE HARDWARE
210579593 FOO2745955( 0090 0472572002 313,35 MAPS AUTO PARTS CHICAGO IL
210579894 FOR27439589( 0a9a 0472572002 294 OB MAPA AUTO PARTS CHICAGO IL
2105795585 FOO2Y45990( 0090 0472572002 575,82 MAPA AUTO PARTS CHICAGO IL
210570835 TOO2745901 [ oa3a 0472572002 1,000,908 NEWMAN TRAFFIC SIGMS JAMES
218579897 FOR2Y45902( oa9E o4 72572002 363 .38 MOLAND COMPANY INC OTLAMTA
210579585 FOO2Y45995( 0090 0472572002 232.75|NORTH LITTLE ROCK ELECTRILC
218579899 FOR2Y43904( 0a96 04725/ 2002 133.58|NORTH LITTLE ROCK ELECTRIL
210579900 FOO2Y45995( 0090 0472572002 14,905 . 52|M WA RPLC SPRINGDALE AR
2 i - —— — - e OKLA&HOMA CITY OK
2 . . . . OKLAHOMA CITY OK
4 The report is filtered to one business area. Click  Jostara cire ox
2 the current display variant icon to choose the ORFSEDTRISTAHENE
columns to be displayed. &
A I[4][v]

I[417¥]

[«17v 1M

[>|PRD £2) (100 sapapld  OWR

AASIS Support Center
February, 2003
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Define Dizplay Variant, Check numberBusiness Area

Line 1 k Line 2 k Line 3

Line 1 Hiclclen fields
r Calumn content Pos. |Length g |_| r Cal. content Loth. r'
Check number from to 1 27 |E| Payee's PO, bhox (i |E|
Payment document no. 2 10 |E| F.O. Box city o |E|
Business ares 3 4 ] Pavee's courtry 5 [ ]
Pimnt meth supplement 4 g B Fedgional code 3
Payment date S 1@ @ Country key ]
Amourt paid (FC) &3 18 Payee's bank acct number 18
Fecipientioid regzon code |7 =) Bank number 1=
Diate encashediaided e 10 % Check woid reazon code E ]
enclor 9 10 nided check date 1o B
| | nided check user 2 | |
[«] Personnel number B [+]
[+] Cazh dizcount amaurt i [+]

Line wvicth 164

Lizt wictth 184

v copy G M I X

Select any desired display items from the hidden field and
move to the display field using the black arrow button. E'
Click copy to accept the changes. # copy

AASIS Support Center
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List Edit Goto Settings

= i
e
- i
¥ ld H I @E@ SRE Dz EHE @ b—
Check Register
4P M| EE|ET | [ @choose fasave | B 0S| TEZE Heec | B
State of Arkansas Check regiszter E
Little Rock [+
Company code ARKE -l
Bank TREAS Lrkanszasz State Treasury
Bank keys 9999994992
Loccount Mo, TRE&1 (a]clek|
Warrant for General Expenses
Check number from to Payment Ef PmtMthSu|{Pmnt date Amount paid [(FC)|Recipientf/woid reason co
21B579891 FOR2Y48986( 0a9E 04725/ 2002 192 0B MICROFLEX RENDO MY
210579592 FOO2Y45957 | 0090 0472572002 79, 96| MILLER TRUE WALUE HARDWA
210579593 FOO2745955( 0090 0472572002 313,35 MAPS AUTO PARTS CHICAGO
210579894 FOR27439589( 0a9a 0472572002 294 OB MAPA AUTO PARTS CHICAGO
2105795585 FOO2Y45990( 0090 0472572002 SYS.82| MAPA AUTO PARTS CHICAGO
210570835 TOO2745901 [ oa3a 0472572002 1,000, 98] NEWMAN TRAFFIC SIGHS JAM
218579897 FOR2Y45902( oa9E o4 72572002 363 .38 NOLAND COMPANY INC ATLAN
210579585 FOO2Y45995( 0090 0472572002 232.75|NORTH LITTLE ROCK ELECTR
218579899 FOR2Y43904( 0a96 04725/ 2002 133.58|NORTH LITTLE ROCK ELECTR
210579900 FOO2Y45995( 0090 0472572002 14,905 . 52|N W A RPLC SPRINGDALE &
2 - —— — - OELA&HOMA CITY OK
2 . . . OKLAHOMA CITY OK
] Click the save variant icon. &' Save OKLAHOMA CITY OK
2 ER INC JACKSOWMI |
218579985 FOR2749000( BEAE o4 72572002 374 94| PUELIC WORKS DIYISION ME
210579906 FoO2r49001 [ oo9o 0472572002 1,875.00[QUALITY HEATING INC BATE E%
Y
[~
<0l (D]
(52 Display variart copied U | PRD (20 (100 PE] sepapld | OVR
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Dizplay wariart: Save as..

Dizplay variant I'my wvariant |:| zer-zpecific
Dezcription fuly business area
Subobjects

Fitter conditions
Sort criteria
Subtotal criteria
Expansion to sum. lesel o Mon-tatal lines

o Save M

Give the variant a new name and description. (DO NOT
SAVE WITHOUT CHANGING THE NAME.) You may
want to make it user-specific. If other users will not need
this variant, making it user-specific ensures that no one
else will accidentally change it. For a user-specific
variant, leave off the “/” in front of the name and click the
user-specific box. Click Save. o save

AASIS Support Center
February, 2003
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Program Edit Goto  System

Helgp e

I8 &e@@ BEE DDO0 EE @D

g

-

=]

Check Register
D @ &
House bank TREAS to [«
Account ID TREA1 to | o [~
[ ] Payrall checks |:
General selections | Further selections |
Zeneral selections
Bank key to
Bank accourt numkber to
] The next time you run the report, put your variant on the
selection screen. This will make the report run a lot faster,
out , .
and you'll get exactly the fields you want.
& ]
tems paid
Display variant
@ Wiout line tems I'my variant @ |:
1 With line tems E
[~

[>|PRD £2) (100 sapapld  OWR
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Which report should you use to

display warrants?

 The ZWARR DETAIL is recommended over the check

register because it runs faster and has more information
and selection options.

« The ZWARR_DETAIL is a report of warrants, not
checks. To see a report of checks written on AASIS
house banks, use the Check Register.

* The only warrant information included on the Check
Register that is not on ZWARR_DETAIL is the
encashment/void date.

56
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Display Check Information
FCH1

* |f the check or warrant number is known, it is
possible to look up single warrants and checks
using FCH1. This is a quick way to obtain
encashment information.

57
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g 00 3]aH ¢ee CHE LD R QE

Dispiay Check Information

Paying company cods  ARK

Check data

Haouse bank treas Bank key
Account 1D tread

310834760

Bank account number
Chedk number

Enter ARK as Paying company code, the house bank, the

account number, and the warrant or check number. Enter
or click the green check.

- e e
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Check Edit Goto  Extras  Enwironment

JH I G@@ ECEHE DDO0 EE @ oY

Dispiay Check Information

gl Chedkrecipient Chedk issuer... | Accompanying docs @ Fayment document
{Paying company code! ARE Payment documentno. | 7803655488
Bank details

House bank TREAS Bank key EEEEEERE R
Account 1D TREA Bank account number (ELCNCh|

Bank name Adiansas State Treasurny

City Little Radk

Check information

Chedk number 3AE547E0 Curranoy uso
Fayment date GE/0E{ 2002 Amount paid 102. 29
Chedk encashment gaf14izon2 Cash dizcount amount o, o8

Check recipient

Name SOUTHWESTERH ELECTRIC FOWER CO
City TULSA

Fayee's country us

Regional code 0K

The warrant or check information is displayed. This includes the

bank details, check information including encashment date, and
recipient information.

AASIS Support Center
February, 2003
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Check Edit

oto Extras  Epvironment

q @@ = EE S0 a0 EE @D
Dispiay Check Information

gl Chedkrecipient Chedk issuer... | Accompanying docs @ Fayment document
{Paying company code! ARE Payment documentno. | 7803655488
Bank details

House bank TREAS Bank key EEEEEERE R
Account 1D TREA Bank account number (ELCNCh|

Bank name Adiansas State Treasurny

City Little Radk

Check information

Chedk number 3AE547E0 Curranoy uso
Fayment date GE/0E{ 2002 Amount paid 102. 29
Chedk encashment gaf14izon2 Cash dizcount amount o, o8

Check recipient

Name SOUTHWESTERH ELECTRIC FOWER CO
City TULSA

Fayee's country us

Regional code 0K

Click the Check recipient button to see more information
on the reC|p|ent =] Chedk recipient

[ | FCHA sapaplz | INS
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Check Recipient
fendor: 100037464
Address
Title

Payee name SOUTHWESTERM ELECTRIC POWER CO

Straet F.0O. basx 21938

City TULSA Fost.code T4121-14938
PO boax city FO Box post cde

Country us Fegional code oK

v X

The payee name and address and vendor number are
displayed. Click the green check or red x to return to the
check information screen.

AASIS Support Center
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Check Edit Goto  Extras  Enwironment

G A0 H I CeR SHE D00 IHE @ —

Dispiay Check Information

gl Chedkrecipient Chedk issuer... | Accompanying docs @ Fayment document
{Paying company code! ARE Payment documentno. | 7803655488
Bank details

House bank TREAS Bank key EEEEEERE R
Account 1D TREA Bank account number (ELCNCh|

Bank name Adiansas State Treasurny

City Little Radk

Check information

Chedk number 3AE547E0 Curranoy uso
Fayment date GE/0E{ 2002 Amount paid 102. 29
Chedk encashment gaf14izon2 Cash dizcount amount o, o8

Check recipient

Name SOUTHWESTERH ELECTRIC FOWER CO
City TULSA

Fayee's country us

Regional code 0K

Click the Check issuer button to see more information on
the check issuer. Chadk issusr...

| [ | FCHA zapapld2  INS
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Fayment Run

{Run date! 31062002
Identification NORM
Fayment method W

User AKPRIDDY
Print date D3OG 2002
Print time 21:16: 40

v R

The check issuer information is displayed. Click the green
check or red x to return to the check information screen.
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Check Edit Goto  Extras  Enwironment

JH I G@@ ECEHE DDO0 EE @ oY

Reporting Warrants, Checks and Other Cash-based Transactions

Dispiay Check Information

gl Chedkrecipient Chedk issuer... | Accompanying docs @ Fayment document
{Paying company code! ARE Payment documentno. | 7803655488
Bank details

House bank TREAS Bank key EEEEEERE R
Account 1D TREA Bank account number (ELCNCh|

Bank name Adiansas State Treasurny

City Little Radk

Check information

Chedk number 3AE547E0 Curranoy uso
Fayment date GE/0E{ 2002 Amount paid 102. 29
Chedk encashment gaf14izon2 Cash dizcount amount o, o8

Check recipient

Name SOUTHWESTERH ELECTRIC FOWER CO
City TULSA

Fayee's country us

Regional code 0K

Click the Accompanying docs button to see the
accompanying documents. [ ccompanying docs

[ | FCHA sapaplz | INS
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List Edit Goto Enpwironment Settings Syste w . )ﬁgéﬁl. ng
@ 100 e DHE DNAD BE @ e

Check line jtems

|11 "I||ﬂ’j’*é)ﬁ @3@|?&?|E|&|&|Chmge &Save|E%| Selections

Status: B cpen & Parked Cleared E
Due date: El overdue &b Due L ot due E
Wendor 100037464 37113087901
Company code MEE
Mame SMERICAW ELECTRIC POWER CO
City CANTON
St (Mssignment Doc. na. Type Doc. date (5|00 |8mount in Tocal cur. |[LCurr|Clrng doc. |Text
2 Ghleoaszaza 195014083 KR AFi25izanz 102.29- (UsD TOB2ESS488 |Electricity-Mena CRC
- @ 7anzEs54882003 TOO3ES5488 | ZP B8/ 0E/2002 162.29 (UsD TOB3ES5488
@ 8.68 |UsD
** Becount 100637464 6.608 (UsD
Wendor * *
Company code *
£
Mame Ed
City E
5t (ds=signment Doc.na. Tupe Doc. date (5|00 |8mount in Tocal cur. |[LCurr|Clrng doc. |Text
E3E3E3 G.6808 (UsD

HI

The information includes the assignment, document number and
type, amount, clearing document number and text. Click the back
button &% to go back to the check information screen.

A TS SUPPUTT UUINCT
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Check Edit @oto  Extras  Epvironment  Syste He

& 20 EH e SHE D000 PR @

]
Dispiay Check Information
gl Chedkrecipient Chedk issuer... | Accompanying docs @ Fayment document
{Paying company code! ARE Payment documentno. | 7803655488
Bank details
House bank TREAS Bank key EEEEEERE R
Account 1D TREA Bank account number (ELCNCh|
Bank name Adiansas State Treasurny
City Little Radk

Check information

Chedk number 3AE547E0 Curranoy uso
Fayment date GE/0E{ 2002 Amount paid 102. 29
Chedk encashment gaf14izon2 Cash dizcount amount o, o8

Check recipient

Name SOUTHWESTERH ELECTRIC FOWER CO
City TULSA

Fayee's country us

Regional code 0K

Click the Payment document button to see the payment
document.

@ Fayment document

[ | FCHA sapaplz | INS
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Document  Edit  Goto Seftings  Extraz Environment S Help

JH @@ CEHE DHDH0 EE @0

Document Overview

@fl"" ’Pl&?g?g&&chmse &Saueﬁ@ﬂTaxdata

[«

Ooc. type : ZP [ Payment posting ] Mormal document E
Doc. number TOOZIESI488 Company code LEE Fiszal wear 2003 —
Doc. date G2/06/2002 Pozting date B2/6BE/2002 Period 62

Doc. currency uso

Payment rum ID O8{AE/ 2002 - WORM
Itm|PK [Bccount Cost ctr (BA Funds [Fund fmount [Account short fext Tart Order

1(25 (1060037464 a5490 182.29 |AMERICAH ELECTRIC P

2301100081001 a5a0 182, 29- |Treasury Outgoing

The Payment document is displayed. Note that this is the payment
posting document which does not contain the cost center or
funding information.

AASIS Support Center
February, 2003




